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Rules and Regulations

School Policies and Disciplinary Guidelines
ROLE OF THE PARENTS
Parents and students are requested to read this document carefully to fully understand the general rules and policies governing the School system. The primary right and duty to educate, rests with the parents. At home, more than any other place, parents teach by their example, reverence for Allah and respect for the dignity of others.  They are also tremendously influential in cultivating among their children the virtues of love, respect, justice, generosity, loyalty, diligence and honesty which are essential to their living.
SCHOOL SCHEDULE
Student should be in school by 7:45 AM, go directly to the classroom, unpack and come out for the assembly.  Pre school timings are as follows. Play group and Nursery : 9:00 – 12:00, Kindergarten: 8:30 – 12:30 and Transition: 8:30 – 1:00, Grades I – X: 7:45 – 2:00 (Certain classes of O Level may continue to 3 o’clock.) Students arriving late will be fined @ Rs 25/- per day. (Refer to billing & payments)
Classes begin at 8:00AM. Chronic late comers will not be allowed to take classes, instead they will be sent home.
Regular dismissal time is 2: 00 PM and 12: 40 PM on Fridays.  Students are accompanied to the dismissal area by a teacher and parents are to wait at the gate.  For safety and security no parent is allowed to take a child from the dismissal line before the announcement of his/her name.

DISMISSAL
Parents are responsible to pick up their children at dismissal time.  In extraordinary circumstances, if a parent or guardian is unable to pick up a student, arrangements must be made with the Principal or School coordinator in advance.

ATTENDANCE
Regularity of attendance and punctuality are important in the academic progress of the child and in his or her character training.  Removing the child from school for an extra vacation during school time should be given very serious consideration by the parents.   Teachers are not able to anticipate absence nor can they practically make up for the missed work with the students. Please note that we will not be able to take retests as retesting means taking a child out of the class (at the cost of class work) make him/her take a test in an environment which is not conducive to the class environment. Experience tells us that re-testing is a futile exercise which does not benefit a student – in fact it inculcates laziness and indiscipline.
The school office should be notified by the parent if a student is to be absent that day.   A written excuse from the parent of an absent student must be presented to the teacher when the student returns to school.  These become part of the attendance file.

No student may leave school during a school day unless accompanied by a parent or guardian who must report to the school office.  In the case of a student's illness while in school, the school will call the telephone number listed under the "Emergency Contact Column".  If the nature of the emergency requires immediate medical attention, the principal or the teacher has the authority to take the student to a nearby hospital for first aid.  If there are any changes in the "Emergency Contact", the parent or guardian is responsible to notify the school in writing immediately. It is the responsibility of the parents to notify the school of any change in their address and contact numbers.

DRESS CODE
Wearing a uniform is a sign of identification with the school community of Schola Nova.  By wearing a uniform, students show pride in their school and exhibit respect for their person by dressing in a dignified manner.  The uniform also helps to reduce competition in dress as a result of contemporary styles.  Student should arrive at and leave school in full uniform.

Boys Hair length may not exceed collar length.  All hair must be kept clean and neat.   Fad or engraved hairstyles are not permitted.
Jewelry is not permitted, except that girls may wear one pair of post earrings, no hoops or dangles.

Positively NO Make-Up or Nail-Polish is permitted during school hours.
School Shoes black, non-skid are required.  No sandals, clogs or loafers.  Heels on shoes are not to be more than one inch in height.

SCHOOL UNIFORM
The following is the standard Schola Nova has accepted from Grade I to O levels:
Summer:

· Boys: Trousers/shorts, black belt, T-shirts, black socks, black shoes, track suit for sports
· Girls: Shalwar kameez, waist coat, skirts, T-shirts or blouse, white socks, black shoes, track suit for sports
Winter:

· Boys: Schola Nova shirts, black high-neck, black sweaters, jackets, trousers, black belt, black socks, black shoes, black gloves and scarf, track suit for sports
· Girls: Shalwar kameez, black high-neck, black sweater, jacket, skirts, blouse, black socks or black leggings/tights, black shoes, black hair band, black gloves/scarf, track suit for sports.

SCHOLARSHIPS
· 25% fee concession on monthly basis will be granted to students obtaining and maintaining 90% result in all academic evaluations. It is expected that all award holders will maintain a minimum academic standard, barring which their scholarship will be revoked. Scholarships are also awarded for excellence in sports and other extracurricular activities. 
SOCIAL NETWORKING
· Underage Face book users are getting exposed to some extremely inappropriate material causing a long lasting harm. Please curtail your face book activity.
DISCIPLINE
One of the most important aspects of education is discipline which should eventually be internalized.  Discipline is the training that develops self-control, orderliness, efficiency and character. Educators and parents agree Schools need discipline. That's why the staff at Schola Nova supports a school discipline policy which is consistent and fair. When there are no rules, people do not know what is expected of them. Students should follow rules in school so that:

· School is a safe and a pleasant place for everyone.

· Students learn to follow rules - and there will always be rules to follow throughout life.

· Those who want to learn will have the chance.
Basic to all discipline is the principle of respect - respect for one's self, for others and for all.







________________________________________________________________________________________________________

Senior Branch: #5, Street 08, F-8/3, Islamabad. Tel: 2855003              Junior Branch: #2, St 8, F-8/3, Islamabad. Tel: 2262090

Website: www.scholanova.edu.pk



           Email: scholanova.islbd@gmail.com

Facebook: https://www.facebook.com/ScholaNova.Islamabad







